
Editing Payments (1)  

1. Select Bill Pay - Scheduled Payments.  
2. Click the Check Box next to the Payee to be edited and click Edit Selected. Or,  
3. Select View, Edit, or Delete from the drop down menu.  

Editing Payments (2)  

• You can change the account from which the bill is paid, the payment date, the 
amount, and the memo and payment description.  

• Changes will take place on the payment date.  
• Click Submit to make the changes or Cancel to keep previous information.    


